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» Read the “Matters to Note”, complete in BLOCK
LETTERS and tick the appropriate boxes.

BFIIEEA To Independent Checking Unit (“ICU”)
EZEABE(P)*

Name of the Appointed Person (Chinese)*

NEEE MUST COMPLETE

BEEEABTE(FE)* Name of the Appointed Person (English)* -
PP (English) INEL T 2ERIE Minor Works Submission Number

MWHD

BZEASH Professional Capacity of the Appointed Person

D RUAL/BEEBZEEAL D st A S D s T2E/ R EE RSB TZAMT D HEfa Lt TR/EEERE L TR
Authorized Person / Chief Professional Registered Inspector Registered Structural Engineer/ Registered Geotechnical Engineer/ Chief
in Housing Department+A Chief Structural Engineer in Housing Getotechnical Engineert/

+

] DenRmEE Department™
Prescribed Registered Contractor

AN/ HMELEERFERERXXHRANEEZEA - B LHERXFERANNRTREER MBEAXHHER !

Iam / We are the appointed person of the submission with the above mentioned submission number, submit herewith the following supplementary

document(s) or information for the minor works detailed in the above mentioned submission number:

D BRIREMELIREMERITAERA D BTRFAERER IENRA D RIERTVRT BB A ¥ E

Photographs showing the physical condition of Photographs showing all works as completed Revised prescribed plans and details
the premises before the commencement of works

D EREEER D AR RS D ELFHEERE
Structural calculations Structural appraisal report Geotechnical appraisal report
D FEEZTEE D RIS REZE T 12 D BB
Demolition proposal Temporary safety measures or support Catalogue
D WKEEE - ARREEEE D ETEEE D HAth:
Material invoice, test certificate or report Supervision plan Others:

EERBEEABR(PN)*# Name of the Authorized Signatory (Chinese)* # FEftZ&RRE #R5%*# Certificate of Registration Number*#

/

EREEE ABE(ZE0)* » Name of the Authorized Signatory (English)* #  5Ef/&E % H #3*# Date of Expiry of Registration*#

Hdd Hmm F yyyy

#8885 Contact Tel. No. BEESRIE* Fax No.* AN/EMEREBELRER CERFER) WFSIZIER -
I/we have read and hereby agree the terms and conditions as
stated in the “Matters to Note” section.

BE MU E-mail Address

*RIBEFEAMCER
(' In accordance with the registration record
BEEARE (BEEREAN ) in Buildings Department)

A R i B % (Delete as appropriate)

Signature of the Appointed Person (Authorized Signatory)*
9 il ( 9 ) # (407 FH ) (if applicable)

R B R ERAT] 5| BUARITE) - # + For explanatory note on signing capacity,
Any false certification or declaration refer to Appendix B of ICUI 04

may be subject to legal action.”*

HH Date

Hdd A mm Fyyyy
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## Any person making a false declaration or misrepresenting a material fact
shall be guilty of a criminal offence and subject to prosecution.

1. If the minor works involve building works in the common parts of a building,
the prescribed registered contractor is advised to pay attention to the
relevant conditions in the Tenancy Agreement of the subjectbuilding and
notify the property management office before commencement of the
works.

2. Prescribed registered contractor shall take appropriate measures to ensure
construction wastes are disposed of properly.

3. To minimise light pollution and reduce energy consumption arising fromthe
lighting of the signboards, the AP and the applicant are advised tomake
reference to the Guidelines on Industry Best Practices for External Lighting
Installations jointly issued by the Environment Bureau (ENB), Environmental
Protection Department and Electrical and Mechanical Services Department.

IN

. You are required to ensure that the Government’s use or possession of your
submitted documents will not infringe the intellectual property rights of any
person and that where the documents contain materials of which the
intellectual property rights belong to a third party, all the necessary licences
have been obtained. You are also liable for any loss or damage that the
Government may suffer in case of any infringement of the intellectual property
rights of any third party. For details of copyright issue, you can make
reference to the provisions of the Copyright Ordinance.

o

. For window-related minor works, please ensure that prescribed inspection
has been carried out to such window(s) in accordance with the relevant code
of practice on Mandatory Window Inspection Scheme before the
commencement of the works and the window(s) have been rendered safe
after the works.

A. Personal Data

Purposes of Collection

1. The personal data provided by means of this form will be used by the
Independent checking unit (ICU) for the following purposes:
(a) activities relating to the processing of your submission in this form;
(b) activities relating to the above minor works; and
(c) facilitating communication between the ICU and yourself.

2. Itis obligatory for you to provide the information as required in the form. If
you fail to provide the required data, delay may be caused in processing of
your submission or even result in rejection of the application.

Classes of Transferees

3.For the reason of personal data protection, please ensure that your
submitted documents do not contain any personal data not required under
the Buildings Ordinance. For details of privacy issue, you can make
reference to the provisions of the Personal Data (Privacy) Ordinance.

4. The personal data you provided by means of this form may be disclosed to
other government departments, bureaux, organisations or any persons for
the purposes mentioned in paragraph 1 above.

Access to Personal Data

5. You have the right of access and correction with respect to the personal
data as provided under the Personal Data (Privacy) Ordinance. The ICU
has the right to charge a reasonable fee for the processing of any data
access request. Request for personal data access and correction should
be addressed to the Minor Works Team of the ICU.

B. Completion of Form

1. Please ensure that all relevant parts of the form are duly completed,and
the form is signed. Please enclose all supplementary documents or
information.

2. If incomplete or erroneous information is provided in the form, the ICU may
not be able to process the submission.

3. All documents submitted under the simplified requirements will be randomly
selected for audit check, with a view to ensuring that the works have been
carried out in accordance with the Buildings Ordinance and regulations and
the submitted prescribed plans and details.

4. Enquiries regarding this form should be addressed to the Minor Works
Team of the ICU.
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C. Submission Methods

. By Post / In Person - This form together with the relevant documents shall

be posted to or submitted in person to ICU,8/F, Lung Cheung Office Block,
138 Lung Cheung Road, Wong Tai Sin, Kowloon.

. Through e-Submission — This form can be submitted electronically by

filling the e-form from the following website, all with identity authenticated
by your digital certificates.

https://www.hb.gov.hk/icu/eng/FormsMWCS/index.html

D. Contact Details

Minor Works Team of the Independent Checking Unit

Address : 8/F, Lung Cheung Office Block, 138 Lung Cheung Road,
Wong Tai Sin, Kowloon.

Fax No. 3162-3442
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