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» Submit this form and all supporting document(s) within
14 days after the completion of works.

» Read the “Matters to Note”, complete in BLOCK
LETTERS and tick the appropriate boxes.

HIGIIEEA To Independent Checking Unit (“ICU”)

BE EEEFTRREMEEENEEEN

Part A Notice of Appointment of the Appointed Prescribed
Registered Contractor

/§ BAZHET/NRETENAER

To be completed by the person who arranged for the minor works to be carried out

F 1 RBINET S TEAMNERS

Notice and Certificate of Completion of Class Ill Minor Works

FiE Form

EHBERER For official use only

INBUT IR 2MRR

Minor Works Submission Number

Erxp/NETEMM St
Location or Address of the Completed Minor Works

INBYTIZ2R4RIE Minor Works Submission Number

MWHD
=15, 7 H R R e gy SN
Er?; [] ﬁf Kon ?ﬁoon iﬁew Territories REEHRBAN TR - TEEHREXMRAERER
_ 9 9 @ Only applicable to works relating to signboard with Minor
biuly Works Submission Number
District
- EE MU R/ SRR B A AR E RS (Temien
gireetlvilla e Street No The Account Number printed on the top left-hand
9 ' corner of the Demand for Rates and/or Government
KE/E Rent (Optional)
Building/Estate
BE Bi/=
Fl Flat/Room ) )
oo Q@ BrERELRMER L
DR TS For easy identification of location or address of works
Details of the Completed Minor Works
. T st SNk aNE 3R
WETRIER Description of Works Additional Pages
Minor Works Item (BEHME - fIEFEE Including the nature, location and quantity)

BEETRRRERENERN
Details of the Appointed Prescribed Registered Contractor
a. AAN/BMCH AP T2 £E T tr9FTREM#ER -
I/we have appointed the prescribed registered contractor as below.
FTRREE M ECGE 2 78(P30)* Name of Prescribed Registered Contractor (Chinese)*

2] ARG &G B 2 78 (32320)* Name of Prescribed Registered Contractor (English)*

srEEEAE4R5%* Certificate of Registration Number*

/

If space is insufficient, please attach
additional sheet(s) which must be
signed, dated and affixed with
company seal (if applicable.)

*RIBEF ZEMACEE
(In accordance with the registration record
in Buildings Department)

N R F % (Delete as appropriate)

# (417 ) (if applicable)
+ For explanatory note on signing capacity,
refer to Appendix B of ICUI 04
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gy ZFPETNETREIANFE

Particulars of the Person Who Arranged for the Minor Works to be Carried Out

th37ZHE Name in Chinese @ 54T Sumame first  Aandtiik Correspondence Address
EARR 1 B4R - FHRES
Same address as in Part Al Skip the address
BB Name in English Q@ HE5%E1T Surname first | B D JuEE WR
Area Hong Kong Kowloon New Territories
ih&
District
HE/ M Ay
B35 (£ HE —) Identification (Choose one) Street/Village Street No.
D BEBS MRS ( ) RE/E5E
HKID No.: Building/Estate
D [CESCE T . 1ERE Bf/=E
Business Registration No.: Floor Flat/Room

uxm\‘iréE%
D Passport No.:
BRER:
Country of Issue:

/\ﬂﬂ ( nEJnEEH )
D Others (Please specify): ‘ ‘

SERE: ‘ ‘
No.:
4% 88 5E Contact Tel. No. EESEHS Fax No.

Bt E-mail Address

FA/HMEHBLRRR CERFIR) AFHIZHER -

I/'we have read and hereby agree the terms and conditions as stated in the “Matters to Note” section.

ZHETNETRIAZER (WER) ELATNHE
Signature of the person who arranged for the minor works to be
carried out & (if applicable) affixed with company seal

ERIREZEN BB SIBUERITE - #

Any false certification or declaration
may be subject to legal action.”*

HEA Date

Hdd B mm F yyyy
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AR A EBMNEERRE - RLEMKNERSE

Confirmation of Appointment, Notice and Certificate of Completion by the Prescribed Registered Contractor

,’ HE BRI REMAEEIRERS
To be completed by the appointed prescribed registered contractor

FTRREEM#EE & Name of the Prescribed Registered Contractor | RRIMARBRK/NETREZXRMm5R (WER )

T ZFE* Name in Chinese* Previously Related Minor Works Submission Number (if any)
MW
B3 % 8E* Name in English* QO RERAREAICE B HRE 2RSS T A s A IR0

Only applicable where the previous submission with Minor Works
Submission Number assigned but cannot be further processed

TERRBH TIT#EEmBH
Date of Commencement of Date of Completion of
the Works the Works

Hdd A mm F yyyy Hdd B mm F yyyy
EA/EM

1. BRAN/HRMEEZEAPEPG TR IR MERS ;

2. ERPRM TREE S RIR CMHBARRBISEA ;

BLIRERBTRBRANEMEEERRAMAN TERBAA AT LENERRTNER A - RERCSTERLENE RIS T2 ;

4. BREFTBREAEH TR - SRR (BEMEM) NERMERERANMERMWE RIS TEMAET - (MER ) MxLERI9H - AA/RMAREMSE
E (EREEZFHABANA - AA/RFABERZEERIGE (REMKE) THRAABEET) ;

5. ?;?2/)\%?}3@@)% (EEey) (/NEUTRR ) #RA1) 5 11 R/ BT EEER (TREDEM/ R TREARS (BA) 1 K ZEPEAMEATIECSHEAA R

17,

6/ﬁ.'§EF%BFEEE’\JIE%E%EQ?EH@H% ERARBREREAMERNATCERBPREBEUBEHAMERWFES -

I/We,

1. confirm that I/we have been appointed as the prescribed registered contractor of the works detailed in Part A;

2. confirm that the works detailed in Part A had been commenced and completed on the above dates respectively;

3. submit herewith the photographs showing the physical condition of the premises immediately before the commencement and after the completion of
the works detailed in Part A, and the plans or description of works showing the works as completed,;

4. certify that all the works detailed in Part A, have been carried out in accordance with technical requirements of the Buildings Ordinance and the
plans or description of works submitted in this Part; and the said plans have been prepared and signed by me/us (as the person who has signed the
plans, I/we agree to assume all responsibilities under the Buildings Ordinance regarding the plans) (if applicable);

5. where | am a contractor registered under section 11 of the Building (Minor Works) Regulation [also known as Registered Minor Works Contractor
(Individual)], certify that | have personally carried out the works detailed in Part A; and

6. where the works detailed in Part A involve the erection of a signboard, confirm that the person for whom the signboard is to be erected has
provided the particulars of the person as required by the Independent Checking Unit in Part C.

BRERZEAGR(PX)* Name of the Authorized Signatory (Chinese)* #EfiEERAZ #RI%* Certificate of Registration Number*

/

BRERZE AR (3EX)* Name of the Authorized Signatory (English)*  &Efft /&% H HA* Date of Expiry of Registration*

Hdd A mm F yyyy

H##4% 8858 Contact Tel. No. AR Fax No.*

AR AER RS (EREREA  WER) *
Signature* of the Prescribed Registered Contractor (Authorized Signatory, if applicable)*

HAKBIZEBERERT 5| BUERTE - #
Any false certification or declaration
may be subject to legal action.**

HEA Date

Hdd B mm F yyyy

ICUMWOS5 (02/2025) - P.3/4



RER AREMERFEAMSROA L EIERESA)NFE

Part C Particulars of the Person for whom the Signboard is to be Erected (i.e. Signboard Owner)

/‘ HARBREAAES
To be completed by the signboard owner

@ WMIRAS R EREE - AIAFES
Skip this Part if the works do not involve erection of asignboard

132 Z % Name in Chinese ® YEECSETT Surname first  #ELMIIE Correspondence Address
EAER 1 ERpiIARE - TRESE M
Same address as in Part Al Skip the address
X EZ 7 Name in English @ EXEAT Sumname first | &1 [] £ e R
Area Hong Kong Kowloon New Territories
ith &
District
s/ 40 HERE
SRR (E3#¥EHE —) Identification (Choose one) Street/Village Street No.
] EEstERE: ‘ ( D ) | RE/@E
HﬁK¥PﬂN%'%EE% Building/Estate
S SR 2 abav . = oo =
D Business Registration No.: %}: il%éfom
IR Floor
Passport No.:
BEER:

Country of Issue:

Hith (55508 ) :
D Others (Please specify):

SERE:
No.:
448 E&& Contact Tel. No. BESRS Fax No.

EE ML E-mail Address

BRBBREASARER (WER) &L ATNE

Signature of the signboard owner & (if applicable) affixed with company seal

AR BIZEBE R BT 5| BUERTE - #
Any false certification or declaration
may be subject to legal action.”*

HEA Date

Hdd A mm F yyyy
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EEEIE
QAWML ERERNMEZSIRFH A BERAENBHBIOMEFRET -

TEEEWIRLE -

1 AR TR REETARMSETRETR - JHEMERERE
BEAMEFBOPLOMERIET - TREN LR BNAMEEYE
EEE -

2. TR ME RS RN EEE - U RREEEEARRER -

3. B RISBA S ENISRRE RN - RIALRBEAR
2 ZMBER  BEREERMBETREMABREN (PIMELEE
2RE FEEE3l) -

4 RAERBGEERNEARMERXNXGERASEILEDTANIBE
% IBEXHEIBRE=ENNHEEER - RARRCSESHA
WANIE - MBARILECUE=ZNHBEE - REAXEBUTYES
ZWEEABERFIEE - ARESENAR - RYSE (RERAD 8%k
7

5. P RERI/NETRE - FiERZEFPER LSRR ARG R348
BRFETRIETIIRRER  TExIREZEFEREE -

. EAER

Loe- o] =Tl
1. BUESHEERERRAREMESNEAERENIMAR
(a) BERMREARBPRERNXHNEESEE
(b) BEARH LM NBRTRNBREES ; &
(o) FEBU EEEB IR -
2 MM ARBAREIIERVEAER - ROIRARBERHEABER - oIt
BYEBRASRXOXHRHIRER - SIEEERBEEZIRAPE -

B ER AP/ AL

3. BIEBEAEE - BREFSIOHLFOSEER (REWIEG)
PRt B EA SR - AVESEOME - RO2E (BARH
(FhTB) A HOTE -

4. AACBEEREMBUTERT  RESF - BEREMIALREREBERR
PR HAIEAER - DUF LitEE 1 BRPRAIM AL -

RERBAER

5. R (BAER (R ) 1KA) - IRBEEEREMUERMRERNEAER
B BUBRSHARNARERRRENERNSEER - MERERH
R ERBEAER - w1 EEA/ B TR/ NEBE -

Matters to Note

## Any person making a false declaration or misrepresenting a material fact
shall be guilty of a criminal offence and subject to prosecution.

1. If the minor works involve building works in the common parts of a building,
the prescribed registered contractor is advised to pay attention to the
relevant conditions in the Tenancy Agreement of the subjectbuilding and
notify the property management office before commencement of the
works.

2. Prescribed registered contractor shall take appropriate measures to ensure
construction wastes are disposed of properly.

3. To minimise light pollution and reduce energy consumption arising fromthe
lighting of the signboards, the AP and the applicant are advised to make
reference to the Guidelines on Industry Best Practices for External Lighting
Installations jointly issued by the Environment Bureau (ENB), Environmental
Protection Department and Electrical and Mechanical Services Department.

4. You are required to ensure that the Government’s use or possession of your
submitted documents will not infringe the intellectual property rights of any
person and that where the documents contain materials of which the
intellectual property rights belong to a third party, all the necessary licences
have been obtained. You are also liable for any loss or damage that the
Government may suffer in case of any infringement of the intellectual property
rights of any third party. For details of copyright issue, you can make
reference to the provisions of the Copyright Ordinance.

5. For window-related minor works, please ensure that prescribed inspection
has been carried out to such window(s) in accordance with the relevant code
of practice on Mandatory Window Inspection Scheme before the
commencement of the works and the window(s) have been rendered safe
after the works.

A. Personal Data

Purposes of Collection

1. The personal data provided by means of this form will be used by the
Independent checking unit (ICU) for the following purposes:
(a) activities relating to the processing of your submission in this form;
(b) activities relating to the above minor works; and
(c) facilitating communication between the ICU and yourself.

2.1t is obligatory for you to provide the information as required in the form. If
you fail to provide the required data, delay may be caused in processing of
your submission or even result in rejection of the application.

Classes of Transferees

3.For the reason of personal data protection, please ensure that your
submitted documents do not contain any personal data not required under
the Buildings Ordinance. For details of privacy issue, you can make
reference to the provisions of the Personal Data (Privacy) Ordinance.

4. The personal data you provided by means of this form may be disclosed to
other government departments, bureaux, organisations or any persons for
the purposes mentioned in paragraph 1 above.

Access to Personal Data

5.You have the right of access and correction with respect to the personal
data as provided under the Personal Data (Privacy) Ordinance. The ICU
has the right to charge a reasonable fee for the processing of any data
access request. Request for personal data access and correction should
be addressed to the Minor Works Team of the ICU.

ICUMWOS5 (02/2025)



2. ARERE

1 FEXRBEIMEBRNELD - WERE ERE - BM LAARZRREX
% - BERTIBERAIREE - BRI BEMETEMERIKRNEARR
(WE) ETREES -

2. RN ERNMBAZNER  BUBREABTAEEEENXXHE -

3. MERBEICREE RN M - IS MEHIMIUETEYZ - DURRZIRE
SR (BEMIEM) RERGIMEZMWETARE A KFEET

4 MPARBEEURR - FERBUEEA/NE TR/ ERLE -

A ERFIFE

1. BE/MBEXR - ARBERNBEXHRBSIHRIERZNEEKX
IlEEFNIE 138 SRREFM A KIE 8 B BEH -

2. BFEXR - SERBULHAUTRIBEERER - BHEPFEZELY

M EEEEE ERE
https://www.hb.gov.hk/icu/tc/FormsMWCS/index.html

T BHEER
BussA/NETRE/)AE

il EBNEFABEANE 138 SREMNPAKIZ 818

ERE : 3162-0310 {85 : 3162-3442

B. Completion of Form

1. Please ensure that all relevant parts of the form are duly completed, and
the form is signed. Please enclose all supporting documents, including
prescribed plans and details of the works, photographs showing the
physical condition of the premises before the commencement of
works and supervision plan (if any), etc.

2.1f incomplete or erroneous information is provided in the form, the ICU
may not be able to process the submission.

3. All documents submitted under the simplified requirements will be
randomly selected for audit check, with a view to ensuring that the works
have been carried out in accordance with the Buildings Ordinance and
regulations and the submitted prescribed plans and details.

4. Enquiries regarding this form should be addressed to the Minor Works
Team of the ICU.

C. Submission Methods

1. By Post / In Person - This form together with the relevant documents shall
be posted to or submitted in person to ICU,8/F, Lung Cheung Office Block,
138 Lung Cheung Road, Wong Tai Sin, Kowloon.

2. Through e-Submission — This form can be submitted electronically by
filling the e-form from the following website, all with identity authenticated
by your digital certificates.
https://www.hb.gov.hk/icu/eng/FormsMWCS/index.html

D. Contact Details

Minor Works Team of the Independent Checking Unit
Address : 8/F, Lung Cheung Office Block, 138 Lung Cheung Road,
Wong Tai Sin, Kowloon.

Tel No. 3162-0310 Fax No. 3162-3442

ICUMWOS5 (02/2025)



ICUMWOS5 EEmaY/NEE A FERIMME M INE

Additional Page of Details of the Proposed Minor Works to be Carried Out for ICUMWO05 Additional Page No.
. Tz st
INBUTRIEE Description of Works

MinonWorksiitem (BFEME - AIENEE Including the nature, location and quantity)

ZHETNETRNIAZER (WER) ELATNHE
Signature of the person who arranged for the minor works to be carried out &
(if applicable) affixed with company seal

IR B AN ERT 5IBUEAREITE - #
Any false certification or declaration
may be subject to legal action.”*

HEA Date

Hdd H mm F yyyy
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