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 ARBAFMAREAXHRERETIRETME 14 RAEXR °

o RRBINAKTINE I ARBNETRIFA (WA) -

< BUIEMIER  WHEBEEASERAME TV 5% - BEA
FAR CEEFE) -

* Submit this form and all supporting document(s) within
14 days after the completion of works.

» Submission may include Class Il and Class Il minorworks
items (if any).

* Read the “Matters to Note”, complete in BLOCK
LETTERS and tick the appropriate boxes.

- BUBIIEEX To Independent Checking Unit (“ICU”)
& RTRRARIMEFEEANTIESS TEIESE

WAER MUST COMPLETE

Part A Certificate of Completion of Works by the Prescribed NI T2 2254858 Minor Works Submission Number
Registered Contractor -

» HEEZEMNETIRREMFEERIER MWHD
/ To be completed by the appointed prescribed registered contractor

X ZHE* Name in Chinese*

L ZTE* Name in English*

T#5m HEA Date of Completion of the Works

Hdd H mm F yyyy

B EERE I REVNETRERISHRE -
. 2T I RBINETREAERNRESRME]RERIRFER - BMETREAINE LHERX TN SREAETINERIKFE ; EI2RXELETRIRE R RFE -
WHHRZE ; MRERMERNFIBER RFEE - HRBMARENEEZ (FAERSZARERINA - RAREAZSERTS (BEDKRE) RAEGEXK) ;
2. WEFRBE | BN TEREN L BT ;
3. RERBURNABETMMNE Il BBINETRENER ;
4. EETAHE I RN ETEABRELIER  ZRBEMIRAMACTENIREAB LEZEN ;
. EETANE I BB ETEBIRNTIRER  ZRRARSMESRETIEXENEUIMSHBERARNZEE  BEARNEMESNEUBENEEAB L2ZEM ;
EEERNIESRE I REVNETREE
6. ERR M EEZ T ARE P TR IR MEER ;
7. EXABAATENRFAPLER —S2XGRERINHEANEM TZEE - WER BB ;
8 IRERBTRAMNEMEZERANAEN IERFIRTLENERIKINE LR - RERETR LEE RIS T2 ;
9. BREAMERWEAIF T2 - IRBRARENEE (FAEESARERINA - REEEAZSERITS (BEDKAE) REGEXK) ;
10. EREATAAYSE I RBINE TP RERIBIEE - BRAFBEEAEAMERNALTEETEHRUBIUIEESHEMERNFE ; R
11 ZRBMEE LI Z2RFERERXNHAMAA/NETRE - B1REB (BEDIKAE) HWRMERREERWETIRBERIRFEE « & (WER ) BRISK TEET -
We, Where plans of Class Ill minor works are involved
1. where the completed Class Il minor works are different from those shown in the submitted prescribed plans and details, notify which are different from the prescribed
plans and details submitted under the mentioned submission number; submit herewith the revised prescribed plans and details in Part B; confirm that the prescribed plans
and details submitted under this part, have been prepared and signed by us (as the person who has signed the plans, we agree to comply with the requirements of
the Buildings Ordinance and regulations regarding the plans);
2. confirmed that all the Class Il minor works were completed on the above date;
3. submit herewith photographs showing all the Class Il minor works as completed;
4. where the completed Class Il minor works are other than demolition works, certify that, in our opinion, all the completed works are structurally safe;
5. where the completed Class Il minor works are demolition works, certify that, in our opinion, any land or street affected by the said works has an adequate margin of
safety and any structure remaining on the premises is structurally safe;

Where Class Ill minor works are involved in the completed works
6. confirm that we have been appointed as the prescribed registered contractor of the works detailed in
Part C;

7. confirm that the works detailed in Part C had been commenced on the same date together with other
works under the submission with the same minor works submission number and were completed on
the above date; *REBEFEEMACEE

8. submit herewith the photographs showing the physical condition of the premises immediately before (In accordance with the registration record
the commencement and after the completion of the works detailed in Part C, and the plansor in Buildings Department)
description of works showing the works as completed; A R F % (Delete as appropriate)

9. confirm that the plans or description of work submitted under this part, have been prepared and # (W13 A ) (if applicable)
signed by us (as the person who has signed the plans, we agree to comply with the requirements + For explanatory note on signing capacity,
of the Buildings Ordinance and regulations regarding the plans); refer to Appendix B of ICUI 04

10. where the Class Ill minor works detailed in Part C involve the erection of a signboard, confirm that
the person for whom the signboard is to be erected has provided the particulars of the person as
required by the Independent Checking Unit in Part D; and

11. certify that all the minor works under the submission with the above mentioned submission number
have been carried out in accordance with the technical requirements of the Buildings Ordinance, the
submitted prescribed plans and details, and plans or description of works (if applicable).
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EREZEASER(PX)* Name of the Authorized Signatory (Chinese)* B FEZ 4R 5E* Certificate of Registration Number*

/

BEREREE AMZ(ZE3)* Name of the Authorized Signatory (Englishy*  5Xfft /&% H #8* Date of Expiry of Registration*

Bt 4% 5% Contact Tel. No. {EEYEE* Fax No.* Hdd Amm & yyy

EE ML E-mail Address

RMCEBULRRR CEEFIR) APRSIZIER -

We have read and hereby agree the terms and conditions as
TR MEREES (ESRESA) ¢ stated in the “Matters to Note” section.

A A aQ, =T

Signature of the Prescribed Registered Contractor (Authorized Signatory)*

AR BIZEBE R BRI 5| BUERTE - #
Any false certification or declaration
may be subject to legal action.#*

H# Date

Hdd B mm F yyyy

ZE B | KRB TEANEET

Part B Revisions of the Completed Class Il Minor Work
,~ HEEZEETIREREESES

To be completed by the appointed prescribed registered contractor

QQDE%WE’\J% Il &pl/ N TRREES2XWETRERIKFEBEMEE - RIARES
Skip this Part if the completed Class Il minor works are the same as those shown in the submitted prescribed plans and details
5 |l #RBI/NVEL T IE AVt
Description of Class Il Minor Works
(BEHME - fIEFEZE Including the nature, location and quantity)

ARERIA T

Description of the Differences

NEUTZIRE

Minor Works Item

Q) WEMAHER - FRNARES D M INE i
If space is insufficient, please attach additional sheet(s). Additional Pages

TBRERRREL , B2 (EMEARBIFERE) FRK 71 -
Refer to the Practice Note for Registered Contractors No.71 for the "Descriptions of the differences".
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AE N RBNE TEMRT R A EEEEE

Part C Notice of Appointment of the Prescribed Registered Contractor for Class Ill Minor Works

/s HBZARETNRETRENAER
To be completed by the person who arranged for the minor works to be carried out
@ WmIEH RS N ARpI/NETAR - AIARIES
Skip this Part if Class Ill minor works are notinvolved
&2 Z % Name in Chinese @ K547 Surname first 5230 H Name in English @® #E5E1T Sumame first

TN/ BB LAERHERERXNGALZHETNEIENA - AA/RMECZELRAERFRERXIXHACEZEMNTRT MFAES - FHEEME TRV BEMEES -

I am / We are the person who arranged for the minor works to be carried out detailed in the submission with the above mentioned submission number, I/we have appointed the

prescribed registered contractor appointed under the submission with the above mentioned submission number, as prescribed registered contractor in respect of the works
detailed in this part.

L EXRFIKERXXHAERMES I E SRS Il BE/NE TS

Details of the Class Ill Minor Works Completed at the Same Location or Address of the Submission with the above Submission
Number

) 55 111 #R BU/NBY T 32 i o
WETEEH Description of Class Il Minor Works 5 MMINE &

Minor Works Item

(BEMHE - AIEFMEE Including the nature, location and quantity) Additional Pages

Q) MEMABER - FRMARER
If space is insufficient, please attach additional sheet(s).

ZHETNRETRENAZE R WER) ELASNE
Signature of the person who arranged for the minor works to be carried out & (if applicable) affixed with company seal

IR EZENERT 5 BUAREITE - #
Any false certification or declaration
may be subject to legal action.#*

HEA Date

Hdd B mm F yyyy
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TE ARBBREARAMERMAL (EEEREEA) NER

Part D Details of the Person for whom the Signboard is to be Erected (i.e. Signboard Owner)
,‘ HAERREEAAES
To be completed by the signboard owner
@ MESEAE Il BB TN AS RERIBE - RIARES
Skip this Part if the completed Class Il minor works do not involve erection of asignboard
BIBEAARRE
Name of the Signboard Owner
X% Name in Chinese @ 51T Surname first 22X &% Name in English Q@ #E5E1T Surname first

R EEE AR E
Particulars of the Signboard Owner

D FIBEERAREZRHIRA MW03 REAE M
Particulars had been provided in the Form MWO03 under the corresponding submission number

TN/ BARBLAEXHEBERXINGABRBEESEAMERNAL - BREA/RMATRHERMALETEN BRBRESEAMERNWAL - MAANFBEESEL
EXMKER AR -

| am / We are the person for whom the signboard is to be erected detailed in the submission with the above mentioned submission number, hereby confirm that | am/we
are also the person for whom the signboard is to be erected detailed in Part C, and my particulars had been provided in the submission with the above mentioned
submission number.

FBRAERREE 3 IHIRMEE

= Please provide signature at Item 3 of this Part
D IR ARAERAR MWO03 B AR # - EERAIGD
Particulars had NOT been provided in the corresponding Form MW03 Please complete this Part
S175EER (¥ E—) Identification (Choose one) BEHE Correspondence Address
BB R ( D ) | @ Eix hEE 268
HKID No.: Area D Hong Kong Kowloon New Territories
D SRR HE
Business Registration No.: District
IR iy
D Passport No.: HE/H8 EEES
HBER: Street/Village Street No.
Country of Issue: KB/ B
[ ] gt:n%r(s(gpgzﬁse) Specity): Bulding/Estate
o oo SPECIY) aE ETE
SRAE: | Flat/Room
No.: Floor
48 E885E Contact Tel. No. BEERHS Fax No.

EHE MU E-mail Address

=®nE
Signature
BREBEREBSARER (WER) E LA ATHNE
Signature of the signboard owner & (if applicable) affixed with company seal

IR BB RO 5IBUARITE) - #
Any false certification or declaration
may be subject to legal action.#*

HHA Date

Hdd H mm F yyyy
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FEREE Matters to Note

B

AR AMIFE ERERNMEEZSIRIF LR BRABBABICHEFRT
OIBEE WRHE -

1 % EEK NERTRSREBF ARG ETERTR - FIREMEEZEE
2 SAEBFHEADHNERKY  TRER IR ENBFETNY
%%‘IE A

2. FIAFREMEA R R RN SENER - RIS EERMNEEREY -

3. BR/DIBRE S| 2SR R B EAERERE - R AL RSB
£ ZHRIER  RERESAMMEIEZHTRLM <(J59H”‘”;‘t
ERR FIFERSD -

4 RAERBGEERNEARMERXNXERASEILEDTANIBE
*"“, MABXHEESBRE=—ENNHEEER - RERRCESHA
WA - IBRILPEUSE=FNHBEE - REFERRFYUES
;E’JEH?@%IE% - BLARESERAR - RO 2E (RERA) 8k

5. A RERPHMNETRE - BERARZEFER LIS
RARVEESFRIETTRI AR - WESS TR ERE

R IR SR SR B AT 4R
PEszE -

B EAER

Lve- o] =Tl

1L BURSHEHEEMEBAREESNEAZRE NIA
& (a) BEMREAREIIERM N HNERET ;
(b) BEARH LM NBRTRNBREES ; &
(o) FEBIBSHB R -

2. MY BRREAREAEROBAER - BIIRAKBEREATER - oI5
BHEBRAEXMNARLEIRLER - AEEERREAEBRNBE -

EFEE*JE’J”BF?/J&i
. RREEAER . BEFRPIEXNXHLAE2EME GREMEG)
FE}IE’J%E,\\\FﬁE’JfI/\éﬂ MAREENAA - RI2E (BAER
(PAER)IRA) BIRC -

4. AHCIBEE R EAMEUFERRT - %%T%TEHAiPS‘i REBARR

PR HREAER - LMEJ: 1Exﬁﬁ§UEl’]ﬂ§

?Bﬁflﬁl)\?”ﬂ
5. 1R\ (BAE H(*L\IZE) BB - IRARERRNIERPARRZNEAER
- BUBREHER ﬁi‘ﬁ?ﬁéﬂ%ﬁﬁﬁ’]x‘kuﬂy ERA - MBS

Ko IEfRAOBAER - REBUEREA/NR TR/ VAR -

## Any person making a false declaration or misrepresenting a material fact
shall be guilty of a criminal offence and subject to prosecution.

1. If the minor works involve building works in the common parts of a building,
the prescribed registered contractor is advised to pay attention to the
relevant conditions in the Tenancy Agreement of the subjectbuilding and
notify the property management office before commencement of the
works.

2. Prescribed registered contractor shall take appropriate measures to ensure
construction wastes are disposed of properly.

3. To minimise light pollution and reduce energy consumption arising fromthe
lighting of the signboards, the AP and the applicant are advised to make
reference to the Guidelines on Industry Best Practices for External Lighting
Installations jointly issued by the Environment Bureau (ENB), Environmental
Protection Department and Electrical and Mechanical Services Department.

IN

. You are required to ensure that the Government’s use or possession of your
submitted documents will not infringe the intellectual property rights of any
person and that where the documents contain materials of which the
intellectual property rights belong to a third party, all the necessary licences
have been obtained. You are also liable for any loss or damage that the
Government may suffer in case of any infringement of the intellectual property
rights of any third party. For details of copyright issue, you can make
reference to the provisions of the Copyright Ordinance.

o

For window-related minor works, please ensure that prescribed inspection
has been carried out to such window(s) in accordance with the relevant code
of practice on Mandatory Window Inspection Scheme before the
commencement of the works and the window(s) have been rendered safe
after the works.

A. Personal Data

Purposes of Collection

1. The personal data provided by means of this form will be used by the
Independent checking unit (ICU) for the following purposes:
(a) activities relating to the processing of your submission in this form;
(b) activities relating to the above minor works; and
(c) facilitating communication between the ICU and yourself.

2. Itis obligatory for you to provide the information as required in the form. If
you fail to provide the required data, delay may be caused in processing of
your submission or even result in rejection of the application.

Classes of Transferees

3.For the reason of personal data protection, please ensure that your
submitted documents do not contain any personal data not required under
the Buildings Ordinance. For details of privacy issue, you can make
reference to the provisions of the Personal Data (Privacy) Ordinance.

4. The personal data you provided by means of this form may be disclosed to
other government departments, bureaux, organisations or any persons for
the purposes mentioned in paragraph 1 above.

Access to Personal Data

5. You have the right of access and correction with respect to the personal
data as provided under the Personal Data (Privacy) Ordinance. The ICU
has the right to charge a reasonable fee for the processing of any data
access request. Request for personal data access and correction should
be addressed to the Minor Works Team of the ICU.
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4. ERFERE B. Completion of Form

1. FEZRIEFIFEABNE D  WERELESE - B EFrBEEXX 1. Please ensure that all relevant parts of the form are duly completed,

# . 81F (MA) EETNETIEBRREERERC M TIRMNEA and theform is signed. Please enclose all supporting documents,
. including revised prescribed plans and details of the works (if any),
~ R N and photographs showing all the works as completed etc.
2. TR MMBRINE R 558 - B BB MG RIS M - _ _ T
2. If incomplete or erroneous information is provided in the form, the ICU
3. ERBALRES MM - A EFREHMEGETES - MIERZLE may not be able to process the submission.

708 (REMIRA ERGIMZZAETIRE BRI R+ BT -
BRE (2RNEH) RIRAIMZ 20 REREFEET 3. All documents submitted under the simplified requirements will be

4 MEARBET O  FEBUEEA/NETRE/)DARLE - randomly selected for audit check, with a view to ensuring that the works
have been carried out in accordance with the Buildings Ordinance and
regulations and the submitted prescribed plans and details.

4. Enquiries regarding this form should be addressed to the Minor Works
Team of the ICU.

R.EXRFHE C. Submission Methods

bt 225 & 385 H=Eg = ) )
L 15:’#{%5\\%55: f\%*”gnﬁ%ﬁy{#ﬁ%a:ﬁﬁ%f ENEER 1. By Post / In Person - This form together with the relevant documents shall
{IFEFNE 138 SREFIM A KNIE 8 BB EEA - be posted to or submitted in person to ICU,8/F, Lung Cheung Office Block,
138 Lung Cheung Road, Wong Tai Sin, Kowloon.
. BFER-E RN TMTRIBER RER - ARPHEZEUEA - i . .
2 BYEXR - WERRIEEN FRILRRREX - BHPHEZEL 2. Through e-Submission — This form can be submitted electronically by

Iy - B0ERRE & filling the e-form from the following website, all with identity authenticated
https://www.hb.gov.hk/icu/tc/FormsMWCS/index.html by your digital certificates.
https://www.hb.gov.hk/icu/eng/FormsMWCS/index.html

T BHEER D. Contact Details
By EEA/ R TE/NE Minor Works Team of the Independent Checking Unit

Address : 8/F, Lung Cheung Office Block, 138 Lung Cheung Road,
Wong Tai Sin, Kowloon.

ithilk - EEAREEANIEEAE 138 SREEMNMAKIE 8 18

B ¢ 3162-0310 fBH : 3162-3442 Tel No. 3162-0310 Fax No. 3162-3442
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ICUMWO4 EL5ERRER 1T 4R/ INEY AR B TRV N B oNE

Additional Page of revisions of the completed Class Il minor works for ICUMWO04 Additional Page No.

y 28 | #RBU/NEY T 12 A9 fd it i
UrBs 1 Description of Class Il Minor Works E=1::b-3:1]: 0 un

MinonWorksiitem (BEHME - AIEMEZ Including the nature, location and quantity) DIESE o o tiEblireeiEEs

FIRREEMAEERE (EEEREAN )
Signature of the Prescribed Registered Contractor (Authorized Signatory)*

IR BB AT 5IBUARITE - #
Any false certification or declaration
may be subject to legal action.#*

H# Date

* RIBFEMEC R
Hdd A mm F yyyy * In accordance with the registration record

ICUMWO04 (02/2025)



ICUMWO4 7£ it £ R w5k A AR B & 5t it E5E R AYEE 111 AR BI/NVEL TIRAEE BRI N E Wi AE

Additional Page of Details of the Class lll Minor Works Completed at the Same Location Additional Page No
or Address of the Above Mentioned Submission Number for ICUMWO04 '
S TrHut
_'J‘=I*EI§E Description of Works
Minor Works Item (BFEME ~ AIEFAEE Including the nature, location and quantity)

ZHETNETREIAZER (WER) ELATNE
Signature of the person who arranged for the minor works to be carried out &
(if applicable) affixed with company seal

IR B AN BT 5IBUEAREITE - #
Any false certification or declaration
may be subject to legal action.#

HHA Date

Hdd H mm F yyyy

ICUMWO04 (02/2025)



	• 本表格及所有證明文件最遲須在工程完成後14天內呈交。
	• 本表格亦可附加第 III 級別小型工程項目(如有)。

	由已獲委任的訂明註冊承建商填寫
	日 dd    月 mm 年 yyyy
	我們，當涉及第 III 級別小型工程圖則時的規定，
	We, Where plans of Class III minor works are involved
	Where Class III minor works are involved in the completed works
	Part C;


	房屋局 常任秘書長 辦公室
	獲授權簽署人姓名(英文)* Name of the Authorized Signatory (English)*
	日 dd    月 mm  年 yyyy

	日期 Date
	日 dd 月 mm 年 yyyy

	由安排進行小型工程的人填寫
	在上述呈交編號呈交文件內相同位置或地址已完成的第 III 級別小型工程的詳情
	安排進行小型工程的人簽署及 (如適用) 蓋上公司印鑑
	日期 Date
	日 dd    月 mm 年 yyyy

	日期 Date
	日 dd    月 mm 年 yyyy
	日 dd    月 mm 年 yyyy

	安排進行小型工程的人簽署及 (如適用) 蓋上公司印鑑
	日期 Date
	日 dd    月 mm 年 yyyy



